
 

The International Cricket Council wishes to appoint a 

Human Resources Officer - Consultant  

 
The International Cricket Council (“ICC”) is the global governing body for the sport of cricket. We are looking for a 
qualified and experienced individual to join the Human Resources (“HR”) team. The position will be based in Dubai 
at the ICC’s global headquarters in Dubai Sports City. 
 
We are currently seeking a consultant on a on fixed term contract for six months in the role of HR Officer, who will 
responsible to support in day to day functioning of the HR department which includes recruitment, performance 
appraisals, administration and other special projects.   

Principal Accountabilities 

Responsibilities of the HR Officer - consultant will include but are not limited to the following: 

 End to end recruitment which includes, drafting job descriptions and adverts, posting the job adverts on 
relevant sources, screening applications, setting up interviews, coordinating with the candidates and relevant 
stakeholders, maintaining the candidate tracker, and logistics in relation to on boarding of the finalised 
candidates; 

 Liaising with the insurance broker to add and delete members on the medical insurance policy;  

 Maintaining and updating internal documents to track performance appraisals status of employees in the 

organisation; 

 Maintaining and updating the training requests received from employees and line managers in a tracker with 

the status; 

 Administration which primarily includes preparing and updating the employee files; 

 Updating the organogram to incorporate changes as and when required; and 

 Overall support in HR operations and on other special projects in the department. 

 

Knowledge, Skills, Attitude and Experience 

 Minimum experience of 3 years in HR; 

 Bachelor’s degree or tertiary qualification in HR or equivalent; 

 Excellent organisational skills with a keen eye for detail; 

 Ability to multi-task, prioritise and meet deadlines;  

 A team player that is also self-motivated and can work independently  

 Experience working with people from different cultural backgrounds and a capacity to communicate with a wide 
variety of stakeholders; 

 Computer literate including strong Word, Outlook, Excel, Database and PowerPoint skills; and 

 Preference will be given to a candidate based in the UAE; 



 

Conditions of employment 

 The position reports to the ICC’s HR Manager, and is based in Dubai.   

 The selected candidate to furnish two recent work references. 

 Compensation offered will be commensurate with qualifications and experience.  

 
If you feel that you can meet the challenge, please email your CV with a covering letter that sets out why you are a 
suitable candidate for the role and details your current salary and benefits to: recruitment@icc-cricket.com.    
 
The last date of responding to this advert is 7 January 2017.  Due to the expected overwhelming number of high 
quality applicants only shortlisted candidates will be contacted.  
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